
Questions regarding the nature of the agenda items or more detail on the agenda items listed above scheduled to be considered by the governmental 
body listed above can be directed to Zeke Jackson, Village Administrator at 920-854-4118 or at zeke.jackson@sisterbaywi.gov.  

It is possible that members of and possibly a quorum of members of other governmental bodies of the municipality may be in attendance at the above-
stated meeting to gather information; no action will be taken by any governmental body at the above-stated meeting other than the governmental body 
specifically referred to above in this notice. Upon reasonable notice, a good faith effort will be made to accommodate the needs of disabled 
individuals through sign language interpreters or other auxiliary aid at no cost to the individual to participate in public meetings. Due to the difficulty in 
finding interpreters, requests should be made as far in advance as possible preferably a minimum of 48 hours. For additional information or to request 
this service, contact the Sister Bay Village Administrator at 854-4118, (FAX) 854-9637, or by writing to the Village Administrator at the Village 
Administration Building, 2383 Maple Drive, PO Box 769, Sister Bay, WI 54234. Copies of reports and other supporting documentation are available 
for review at the Village Administration Building during operating hours. (8 a.m. – 4 p.m. weekdays). 

I hereby certify that I have posted a copy of this agenda at the following locations: 

□ Administration Building □ Library □ Post Office

___________________________________________ / ___________________ 

Name                  Date
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Recommendations from Waterfront Oversight Committee for 
Exclusive Weddings & Tented Events 

Marina Park: 

 $1250.00 flat fee for Friday 1:00 pm through Monday at 10:00 am

 Security deposit $1000.00

Village Hall North (Lienau Hill) 

 $1875.00 flat fee for Friday 1:00 pm through Monday at 10:00 am

 Security deposit $1500.00



Beachfront 

 $3500.00 flat fee for Friday 1:00 pm through Monday at 10:00 am

 Security deposit $3000.00

 These events will only be held in the months of May, June, September and October

 During the months of July and August a total of 2 events may be held.  A flat fee of
$7,000.00 will be charged for Friday 1:00 pm through Monday at 10:00 am.

 X amount of feet will be partitioned off for beachfront wedding ceremonies by 8:00 am
the morning of the ceremony, (to be determined by Facilities Manager).

General recommendations: 

 Having up to three preferred tent providers.  To be determined by Facilities Manager
Steve Mann.  Only those providers will be allowed to erect tents on Village property.

 The current fee schedule for non-profits, resident, non-resident, etc.  is repealed.

 Unless exclusive use is required, all patrons, and groups shall be able to use the park for
free without a permit.

 The Village does not get involved in purchasing tents, chairs, tables, etc. for rental.
Leave this to the professionals.
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Recommendations from Waterfront Oversight Committee 

Pavilion usage 

There is a mass exodus at the beach around 4 pm. Other businesses in the village schedule most music 

later in the evening.  We suggest that weekly concerts begin at 5 pm and some special events begin at 7 

pm.  

Signage in park 

 One panel of the new large wayfinding signage displays park rules along with a few small signs at

appropriate places throughout the park (for Parks & Plan Commission to determine)

 3 park rules

Quiet Hours 10 pm to 7 am

No pets

Swim at own risk

 At the large wayfinding sign, have a space for posters of events happening throughout the village,

whether they are village, SBAA or private business events.  Also the possibility of having poles

scattered in the park for posters.

Vendors in Park 

 Bayshore Outfitters utilize their current space (from cement pad west to groin) contract for 10

years.

 Bring in local restaurant & business owners to meeting to discuss vendors in the park, before and

after RFP’s are sent out.

 Advertise for RFP’s

 Limit vendors to 4 including Bayshore Outfitters, (3 new)

Dogs in Park 

 Dogs not allowed south of village hall where beach is.  Dogs allowed north of village hall and

Marina Park.  Signage to be placed on boardwalk on north edge of village hall, (No dogs allowed

past this point).

New bathroom placement 

Additional playground equipment and other outdoor games 

Lower level of boat house 

Village hall rental structure and fees   

What did the utilities cost the village last year?  

How much income was produced by rentals last year?  

Swim dock 

Marina 

How have our decisions affected Sister Bays brand? 

13



NAMES & MAILING ADDRESSES FACILITY REQUESTED 
Applicant (Organization) 

Village Hall (Specify room) 

Street Address Fire Station (Specify room) 

City - State – Zip/Code Waterfront Park (Specify location) 

Contact Person: Name and daytime phone number (include area code) of a
person we can contact if we have any questions about your application. 

Sports Complex (Specify building or facility) 

Name: Marina Park 

Day Time Phone: Other location (Specify building or facility) 

DATE / TIME REQUESTED PROPOSED ACTIVITY 

Date Briefly describe your event:

From: ___ /___ /___ To: ___ / ___ / ___

Time □ Check box if alcoholic beverages are involved. (See note on back.)

Start at: _______ End at: _______ □ Check box if you are using a tent (See note on back.)

CERTIFICATE 
I, the undersigned, hereby apply for a Facility Use Permit, certify that all the information both above and attached is true, and correct to the best of my knowledge. I affirm that 
the usage will be consistent with the regulations established by the Village. I agree with the fee schedule and regulations shown on the other side of this application.

Signature _____________________________________ Date __________________

Daytime Contact Number (_____) ______-___________ Email Address ___________________________________

APPROVALS 

 AREA BELOW THIS LINE FOR OFFICE USE ONLY  

PARKS COMMITTEE ACTION (IF REQUIRED) 

Date Of Decision ________ Decision  _____________  Key # ___ Date Issued:  ________ Date Returned: ________ 

Approvals 

___________________________________
Inspection 

____________________________________
 APPROVED  DENIED  ACCEPTABLE  UNACCEPTABLE 

Village of Sister Bay 
2383 MAPLE DRIVE  SISTER BAY, WI 54234 

PHONE: (920) 854-4118  FAX: (920) 854-9637 
E-MAIL: INFO@SISTERBAYWI.GOV 

WEB SITE: WWWI.SISTERBAYWI.GOV 

FACILITY USAGE APPLICATION 

 THIS AREA FOR OFFICE USE ONLY  

Deposit Use Fee 

 Security Deposit Paid Date:  Use Fee Amount: 

 Security Deposit Check No.:  Use Fee Paid Date: 
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FACILITY USAGE REGULATIONS 
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Door County Folk Festival 
(Get Your Foot in the Door)

Door County Folk Festival – Get Your Foot in the Door!! 

P.O. Box 25548 – Chicago, IL 60625 

www.dcff.net – pcollins@dcff.net – (847)-846-8139 

The following is a summary of DCFF’s proposed uses of the Sister Bay Village Hall and Sister Bay Waterfront
Park. This 2016 summary is the same as the 2015 usage:

 Fri/Sat 8:00am – 12:00am Village Hall for Festival Dance Events

 Fri/Sat 10:00am - 12noon Waterfront Park for Free Youth Activities

 Fri/Sat  1:00pm - 3:30pm Waterfront Park for Free Youth Activities

 Fri/Sat  3:00pm - 5:00pm Gazebo and Park for Musician/Singing Jam Sessions

All of the events in the Park are free and open to the public.

NOTE 1: The DCFF Insurance Policy renews annually in early July.  The Village has copies of DCFF’s 
Certificates of Insurance on file from last year.  These Certificates are still in force at the time of the execution
of these agreements.  DCFF will provide a copy of the current Insurance Certificates after the policy is renewed
in early July 2016.

NOTE 2: DCFF will not require use of the Teen Center for 2016.

Agreed As Amended:

______________________  20 March 2016_____

Door County Folk Festival    Date

________________________________________  ________________

Village of Sister Bay     Date
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AGREEMENT REGARDING THE USE OF VILLAGE OF SISTER BAY PARKLANDS AND 

FACILITIES FOR DOOR COUNTY DCFF, 2016 – Page 1 

This Agreement, by and between the Village of Sister Bay, hereafter referred to as "the Village", and
the Door County Festival Organization, hereafter referred to as "DCFF", pertains to the use of Village
of Sister Bay facilities and parklands for the 2016 Door County Festival Event.

The Village's Parks Committee has granted permission for DCFF participants to resume dancing and
singing in Waterfront Park and on the pier on Thursday, July 14, 2016 from 7:30P.M. to sunset, and
has also granted permission for DCFF to use the Village Hall, Waterfront Park and the Gazebo on
Thursday, July 14, 2016, Friday, July 15, 2016 and Saturday, July 16, 2016, on the condition that all
the rules on the Village's Facility Use Application are adhered to by DCFF organizers and attendees.
(Copies of those rules as well as the Facility Use Fee Schedule are hereby attached and
incorporated by reference.)

The following special rules and regulations will also apply to DCFF, 2016:

1. DCFF must submit a completed Facility Use Application to the employees in the Village
Administration Office no later than Monday, April 14, 2016. On that application DCFF shall
clearly delineate a// the Village facilities and specific areas of Waterfront Park they wish to
utilize for DCFF, 2016, and must also clearly delineate the dates and times they wish to
utilize each of those facilities and/or parklands.

2. If DCFF wishes to utilize the lower level of the Village Hall they must provide written
verification from Deb Anderson, the Teen Center Representative, that all necessary
arrangements have been made for the use of that area to the employees in the Village
Administration Office no later than Monday, April14, 2016.

3. DCFF will be charged the Village's standard facility use fees, and will also be required to post
the required security deposit(s) for each of the facilities or parklands they wish to utilize for
DCFF. No reservation will be finalized until all fees and security deposits have been paid in
full, and all required fees and deposits must be paid by Friday, June 27, 2016. The only
exception to this rule will be the free activities which are conducted in conjunction with DCFF.
(The Parks Committee has determined that no use fees should be charged for those
activities since they are offered to DCFF participants as well as members of the public free of
charge.)

4. DCFF will not be a given a key for the Village Hall until noon on Thursday, July 14, 2016, and
will pick up that key at the Administration Building - 2383 Maple Drive, Sister Bay, WI.

5. DCFF attendees will only be allowed to utilize the Village Hall from 6:30 A.M. to 11:00 P.M.
on Thursday, July 14, 2016 and Friday, July 15, 2016, and from 7:00 A.M. to 11:00 P.M. on
Saturday, July 16, 2016. They may also resume dancing and singing in Waterfront Park and
on the pier on Thursday, July 14, 2016 from 7:30 P.M. to sunset, and may use Waterfront
Park and the gazebo for DCFF activities. DCFF and/or DCFF organizers will be responsible
for seeing that all attendees are dispersed after 11:00 P.M. on each of those days.

6. Festival organizers and staff members will be allowed to set up in the Village Hall after noon
on Thursday, July 14, 2016 and will be allowed to stay in the Hall until midnight on that day.
They will also be allowed to utilize the Village Hall from 6:00 A.M. to midnight on Friday, July
15, 2016 and Saturday, July 16, 2016, but at midnight on all of those dates all interior lights
must be extinguished and the hall locked up and vacated. DCFF will see that the Village Hall
is cleaned up and totally vacated by midnight on Saturday, July 16, 2016.
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AGREEMENT REGARDING THE USE OF VILLAGE OF SISTER BAY PARKLANDS AND 

FACILITIES FOR DOOR COUNTY DCFF, 2016 – Page 2 

7. Under no circumstances will anyone participating in or involved with DCFF, 2016 be allowed
to stand around in waterfront park or outside the village hall to visit, play music or dance after
11:00 p.m.

8. All DCFF organizers/staff members and attendees must be mindful of the fact that they do
not have exclusive rights to the use of Waterfront Park, and must treat individuals who are in
the park but are not participating in the DCFF with respect at all times.

9. If DCFF wishes to utilize any of the Village's picnic tables for any DCFF activities they must
inform the employees in the Village Administration Office of the number of tables they would
like to use by Friday, July 1, 2016. The Village's Facilities Manager, Steve Mann, will see that
the picnic tables are secured near the Village Hall prior to the requested date(s) and will also
see that DCFF is provided a key for the lock(s). DCFF and his associates will be responsible
for moving the picnic tables to the desired location(s) and must also see that all the picnic
tables are returned to the secure area and locked up by Sunday, July 17, 2016.

10. DCFF will be billed the applicable "charge-out" rates for the picnic table moving services.

11. No one involved with DCFF, 2016 will be allowed to drive vehicles on the grassy areas of any
Village owned property or parklands. All vehicles must be parked on asphalt surfaces.

This agreement will be binding upon the Village of Sister Bay and the Door County Festival, as well
as any of their agents and/or successors.

Door County Folk Festival acknowledges that it does realize that the Parks Committee will be
monitoring compliance with the previously mentioned rules and regulations. Failure to comply with
any or all of those rules and regulations will lead to forfeiture of facility use deposits.

Dated this day of 2016.

Village of Sister Bay 

By:
Zeke Jackson
Village Administrator

Door County Festival 

By:
Paul Collins
Co-Director
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INSTRUCTION BOOK FOR 

Scenic Roller
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2

Pre-Installation Installation

Having decided on hooks, chains, cables or other mounting 

method, have mounting prepared before opening box.  

Do not mount screen against walls that might rub fabric.

1. Remove screen from box by lifting roller at the ends. Be 

careful not to permit lid or any tools to fall on screen. During 

installation handle unit only by ends of roller and top header. 

Do not grasp around fabric  –do not rest unit on fabric.

2. Remove wrapping paper and unwind ropes.

3. With the screen lying on the floor, install the clamps on the 

reinforcement tape on the header as shown in Figure 2. 

Clamp assembly is shown in Figure 1. Drop the closed loop of 

the turnbuckle in the slot of the clamp before inserting bolt. 

Each clamp uses three bolts and nuts. Do not tighten nuts 

any more than finger tight. Make sure the ends of clamps do 

not push into the fabric. Pulleys at each end of header must 

be in the vertical position, when hung for proper operation.

4. Adjust top header in fabric pocket to the 2-1/4" and 3-3/4" 

position shown on the drawing.

5. Hang the screen in place at three, five, or seven points.

  CAUTION! When this screen is shipped from the factory, 

there are 2-1/2 turns of rope around each end of the roller. 

Make certain that this is left unchanged to insure good 

operation.

  CAUTION! Before dropping fabric make certain ropes  

at end of bottom roller do not overlap. Overlapping of 

ropes will cause rope to work inward and thus damage 

the fabric.

Figure 1 – Clamp Assembly
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3

1. Lower screen slowly by gradually releasing ropes.

2. With screen in the “Down” position, turn the header in the 

fabric pocket carefully to adjust the pulleys to a vertical end 

position. Check the 2-1/4" and 3-3/4" end tube dimensions. 

Adjust the clamps on the reinforcement tape. Clamps are not 

to push into fabric pocket. Tighten nuts on all bolts.

3. Total screen drop may be controlled by adjusting rope clamp. 

Do not adjust for more drop.

4. With unit in completely unrolled position, examine the screen 

carefully. If slight sag appears in center of fabric, adjust 

turnbuckles at the eye bolts until fabric hangs flat.

5. Screen may be raised by pulling on ropes. Tie off ropes to 

keep screen in raised position.

6. Protect your screen against damage and it will give many 

years of enjoyment.

a.  When lowering screen, do so gently. Never allow it to 

drop uncontrolled.

b.  Before raising screen, be sure both front and back sides 

are free from insects or any foreign matter.

c.  Form the habit of looking in space between fabric and 

roller for foreign matter before raising screen.

d.  Caution stage hands and others to avoid bumping  

screen with ladders, scenery, etc.

Screen Adjustment

Don't Adjust 
Rope Clamp 
Already Set 
for Proper  
Full Screen 
Opening

Mount Header 
Tube Level

Locate Clamps on 
Reinforcement Tape

Mount at These Points Only

Turnbuckle – Adjust  
for Flat Fabric Hang

Do Not Handle Unit by 
Fabric Area

Pulley Must be Installed 
in The Vertical Position

Check Here for Foreign 
Matter Before Raising 
Screen

Center Line of Screen

Handle Unit Only 
by Top Header and 
Roller Ends During 
Installation

Figure 2

2 1/4" 3 3/4"6" 6"
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LIMITED ONE YEAR WARRANTY ON DA-LITE PRESENTATION PRODUCTS

Milestone AV Technologies LLC warrants certain Da-Lite branded products to the original purchaser only, to be free from defects in 

materials and workmanship for a period of one (1) year from the date of purchase by the original purchaser; provided they are properly 

operated according to Da-Lite's instructions and are not damaged due to improper handling or treatment after shipment from the 

factory.

This warranty does not apply to equipment showing evidence of misuse, abuse or accidental damage, or which has been tampered 

with or repaired by a person other than authorized Da-Lite personnel.

Da-Lite’s sole obligation under this warranty shall be to repair or to replace (at Da-Lite’s option) the defective part of the merchandise. 

Returns for service should be made to your Da-Lite dealer. If it is necessary for the dealer to return the screen or part to Da-Lite, 

transportation expenses to and from Da-Lite are payable by the purchaser and Da-Lite is not responsible for damage in shipment.  

To protect yourself against damage or loss in transit, insure the product and prepay all transportation expenses.

TO THE MAXIMUM EXTENT PERMITTED BY APPLICABLE LAW, THIS WARRANTY IS IN LIEU OF ALL OTHER WARRANTIES, EXPRESS 

OR IMPLIED, INCLUDING WARRANTIES AS TO FITNESS FOR USE AND MERCHANTABILITY. Any implied warranties of fitness for use, 

or merchantability, that may be mandated by statute or rule of law are limited to the one (1) year warranty period. This warranty gives 

you specific legal rights, and you may also have other rights, which vary from state-to-state. TO THE MAXIMUM EXTENT PERMITTED 

BY APPLICABLE LAW, NO LIABILITY IS ASSUMED FOR EXPENSES OR DAMAGES RESULTING FROM INTERRUPTION IN OPERATION 

OF EQUIPMENT, OR FOR INCIDENTAL, DIRECT, OR CONSEQUENTIAL DAMAGES OF ANY NATURE.

In the event that there is a defect in materials or workmanship of a Da-Lite product, you may contact our Sales Partners at PO Box 137, 

Warsaw, IN 46581-0137, (574) 267-8101, (800) 622-3737.

IMPORTANT: THIS WARRANTY SHALL NOT BE VALID AND DA-LITE BRANDED PRODUCTS SHALL NOT BE BOUND BY THIS 

WARRANTY IF THE PRODUCT IS NOT OPERATED IN ACCORDANCE WITH THE DA-LITE WRITTEN INSTRUCTIONS.

Keep your sales receipt to prove the date of purchase and your original ownership.

45037

A Milestone AV Technologies Brand

3100 North Detroit Street 

Warsaw, Indiana 46582 

P: 574.267.8101 or 800.622.3737 

F: 574.267.7804 or 877.325.4832 

E: info@da-lite.com 

www.da-lite.com

DL–0132 (Rev. 2) 12.13 

© 2013 Milestone AV Technologies LLC. Printed in U.S.A.
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	Village Hall: Entire Main Floor (Auditorium & Kitchen)
	Applicant Organization: Door County Folk Festival
	Street Address: P O Box 25548
	Fire Station Specify room: 
	City State  ZipCode: Chicago, IL 60625
	Waterfront Park Specify location: 
	Contact Person Name and daytime phone number include area code of a person we can contact if we have any questions about your application: 
	Sports Complex Specify building or facility: 
	Name: Paul Collins
	Marina Park: 
	Day Time Phone: 847-846-8139
	Other location Specify building or facility: 
	Start at: 07:30am
	End at: 12:00am
	Check box if alcoholic beverages are involved See note on back: Off
	Check box if you are using a tent See note on back: Off
	Date: 03/15/2016
	Area Code: 847
	Exchange: 846
	Extension: 8139
	Email Address: pcollins@dcff.net
	Event Description: Folk Festival - Folk Dancing, Folk Singing, Culture Sessions, etc.
	From Date: 07/15/16
	To Date: 07/16/16


